Version Control 
To maintain the integrity to the Design Consultation process, a scope and version control system has been implemented. Along each step of the delivery process, a unique Scope and Estimate file will be generated. 
	Scope / Estimate Version Control
DD-MM-YYYY

	
	Scope/Estimate PDF Version Name
	
Process Event 
	
Version Description
	
Timeline

	
1
	
DC COMPLETE
	
	
	

	
2
	
SCOPE COMPLETE
	
	
	

	
3
	
DR COMPLETE
	
	
	

	
4
	
JO COMPLETE
	
	
	

	Versions highlighted in RED are mandatory for each and every job.


[bookmark: _GoBack]Procedures and sequence for file naming are outlined below. Up to four (4) versions of a file may exist. However, depending on the status of the Tier II Environmental reports, or the QC results, some jobs may consist of only two of the four steps outlined below. Review the outline below to determine how many steps your DC files will be required to complete.
